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HOJIOKEHUE
00 00paldoTKe U 3aIUTE MEPCOHAIBbHBIX JTAHHBIX PA0OTHUKOB
MyHMUIMTIAJIBHOTO 0I0ZKETHOT0 YUPeK/IeHUs JONMOJTHUTEIHLHOT0 00pa3oBaHUsA
«Pa310/1bHEHCKAS IeTCKAs MY3bIKAJIbHAS MIKOJIA)

1. OO011He mMoNoKEHUS

1.1. Hacrosiutum Ilonoxkennem omnpenesnsieTcss MOpsAI0K 00paObOTKH, XpaHEHUs,
mepenadyd W 3allUThl  TIEPCOHATBHBIX JAHHBIX PAO0OTHUKOB MYyHUIUTIATHEHOTO
OIO/KETHOT'O YUPEKICHUS JOMOJHUTENLHOTO 00pa3oBanusi «Pa3gonpHeHCKas JeTcKast
My3blKaJibHas mkojay (nanee — lllkomna).

1.2. VYnopsgouenune oOpallleHUss C MEePCOHATbHBIMU JAHHBIMH HMMEET LEbI0
o0ecreyuTh COOJII0/ICHHE 3aKOHHBIX TpaB W uHTepecoB LlIkonbl U ee paOOTHHUKOB B
CBSI3U C HEOOXOAMMOCTBHIO ToyiydeHus (coopa), cucremaTusanuu (KOMOMHUPOBAHUSA),
XpaHEHHUs U Mepeaadn CBEeJICHUM, COCTABISIONIUX TEPCOHAIbHBIC JaHHbBIE.

1.3. IlepcoHanbHble JaHHBIE paOOTHUKA - Jr00as MHPOpMalMs, OTHOCALIASCA K
JTaHHOMY paOOTHUKY (CYOBEKTY MEepCOHANBHBIX JaHHBIX) W HeoOxommmas Illkomne B
CBSI3U C TPYIOBBIMU OTHOUIEHUSIMU, B TOM YHCJIE:

dbamumnusi, UMsi, OTUECTBO;

roJl, MECSII, 1aTa U MECTO POXKICHUS,

TPaXIaHCTBO;

cBeZieHUsT 00 00pa3oBaHWM, O HAJIMYAM YYEHOW CTENMEHW, YYCHOTO 3BaHUS,
KJ1acca, KJIacCHOW KBaluUKAINK, pa3psa;

CBEJICHUSI O BBIMOJIHAEMOU paboTe ¢ Havana TPYJA0BOM JAesTeIbHOCTH;

acCHOPTHBIE JIAHHBIE;

CEMEMHOE MOJIOXKCHUE;

aJpec MECTa KUTEIbCTBA;

HOMeEp TeneoHa UK APYTOl BUJI CBSI3U;

CBEJICHHSI O BOMHCKOM YYETE;

pElIeHUs aTTeCTAI[MOHHBIX KOMUCCHIA;

Harpajpl (IOOIIPEHHUsI, TOYETHHIE 3BAHUA);

coJiepKaHKe TPYAOBOIO JOTOBOPA U JOMOJHUTEIbHBIX COTJIAIIEHUN K HEMY;

JaHHbIE  CTPaxOBOI'O  CBUJETENBLCTBA  T'OCYIAPCTBEHHOTO  IMEHCHOHHOIO
CTpaxoBaHUs;

JTAHHBIE CBUJIETENILCTBA O TOCTAHOBKE HA YYET B HAJIOTOBBI OpraH U MPUCBOEHUS
NHH;

;
JaHHBIC TPYIOBON KHMKKH | (MJIN) CBEACHUS O TPYAOBOM NEATEIbHOCTH;

JlaHHbIE aBTOOHOTpaduu;

JIOXOJIBI;

COIMAJILHOE ¥ UMYIIIECTBEHHOE TIOJIOXKECHHE;

CBEJICHUS O COIMAIBHBIX JIBTOTaX;

OWMoMeTpuYecKne  JaHHbIE W pe3yjibTaThl  MEIUIIMHCKOTO  OCMOTpa

(O6CJI€I[OB&HI/ISI) — Ha JIM, KOTOPBIC B COOTBCTCTBHUU C (1)€,Z[€paJII>HI>IMI/I 3aKOHaMH U



WHBIMA HOPMAaTHMBHBIMM MNpPaBOBbIMU akTamu Poccuiickon ®Penepanuu mnomiexar
MEIULIMHCKOMY OCMOTpY (00CiIe10BaHuIoO);

WHBbIE, B HHTepecax peanusauuu TpeOoBaHuii cT. 331 TpymoBoro kojaekca
Poccuiickont ®enepannu;

apyras aHajornyHas uH@opmanusi, Ha OCHOBaHUM KOTOPOM BO3MOXKHA
0e301mn00YHas HIEHTU(PHUKALUS CYObEKTa IEPCOHANBHBIX JaHHBIX.

1.4. CeneHusi O TEPCOHAJBHBIX JaHHBIX PAOOTHUKOB OTHOCATCA K YHCIY
KOH(UIECHIMATbHBIX. PeXUM KOH(PUIEHIMATBHOCTH B OTHOILIEHUU MEPCOHAIBHBIX
JAHHBIX CHUMAETCH:

B CJIy4ae UX 00€3IMYMBaHUS;

no ucreueHuu 75 (50) et cpoka UX XpaHEeHHUS;

B JPYTUX CIy4asx, MPelyCMOTPEHHbIX (peaepaabHbIMU 3aKOHAMU.

2. OCHOBHBIE MTOHATHS.
CocTaB IepCOHALHBIX JaHHBIX PAOOTHHUKOB

2.1. nsa uenerr Hactosmero [lTomoxkeHus HCHONB3YIOTCS CHEAYIOIIME OCHOBHBIE
MOHSITHUS:

NepPCOHATbHBIC JaHHBIE PAOOTHHKA - B COOTBETCTBUM C TMEpPEYHEM B MyHKTE 1.3.
Hacrosiuiero [lomoxenus;

MEepPCOHANIbHBIE JIAHHBIC, pa3pelIeHHble PAOOTHUKOM (CYOBEKTOM MEPCOHAIBHBIX
JNAHHBIX) JUIS PaCOpPOCTPAHEHUS, - NEPCOHANIbHBIE JAaHHbIE, JOCTYI HEOTrPAHUYEHHOTO
Kpyra JIMI K KOTOPbIM MPEAOCTABICH pa0OTHUKOM IyTEM Ja4yM corjiacusi Ha o0paboTKy
MEPCOHANBHBIX JIAHHBIX, PA3PEHICHHBIX CYOBEKTOM TEPCOHAIBHBIX HaHHBIX IS
pacnpocTpaHeHus! B MOpsIKE, NpeycMOTpeHHOM DeepaibHbIM 3aKOHOM OT 27 UIOJs
2006 roma Ne 152-®3 «O nepcOHANBHBIX JaHHBIX»;

0o0paboTKka TEepCOHAIBHBIX JIaHHBIX pabOTHUKA - CcOOp, CcHUCTeMaTh3aIus,
HAKOIUIEHUE, XpaHEHue, YyTOYHeHHEe (OOHOBJIIEHHE, W3MEHEHHUE), MCIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4UHcCle Tmepenada), oOe3IWYMBaHHME, OJIOKMPOBAHUE,
YHUUTOKEHUE IEPCOHANBHBIX JTaHHBIX;

KOH(UICHIINATBFHOCTh TIEPCOHATBHBIX JAaHHBIX - 00S3aTENbHOE IS COOJTFOACHUS
HAa3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, MOJYYUBUIEr0 JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHKE HE JAOMYCKAaTh UX pacnpocTpaHeHus: 0e3 corjacus pabOTHHUKA
WJIM UHOTO 3aKOHHOT'O OCHOBAHMUS;

pacrpocTpaHEHHWE TNEPCOHAIBHBIX JaHHBIX - JCHCTBHS, HANpaBJICHHbIE Ha
nepenayvy MepcoHaIbHbIX JAHHBIX PAOOTHUKOB OMNPENEICHHOMY KpYry JIHIl (mepenava
NEPCOHAIBHBIX  JAHHBIX) WJIM O3HAKOMJIICHHME C TE€PCOHAIBHBIMU  JaHHBIMU
HEOTrpaHMYEHHOI'0 Kpyra JIMI, B TOM 4HuCie OOHApOJOBAaHHE MEPCOHAJBHBIX JIaHHBIX
pabOTHUKOB B CpEACTBaX MacCOBOM MHGpOpMaIuu, pa3MmelleHrne B MHPOPMAIMOHHO-
TE€IEKOMMYHHMKAIIMOHHBIX CETSX WM MPEIACTAaBICHUE JOCTyHa K IEePCOHAIbHBIM
JAHHBIM PAOOTHUKOB KAaKUM-JIMOO UHBIM CTIOCOOOM;

UCIOJIb30BaHUE TIEPCOHATILHBIX JJAHHBIX - IEUCTBUS (OIepaIuu) ¢ IepPCOHATLHBIMHU
JAHHBIMH, COBEpIIIAEMbI€ YIOJHOMOYEHHBIM JOJKHOCTHBIM JuiioM IlIkonbl B memsx
MPUHSATHS PEIICHUN WIN COBEPIIEHUSI WHBIX JAEHUCTBUN, MOPOXKIAIOMMNX FOPUINYECKUE
MOCJIEJICTBUS B OTHOILIEHWH PAOOTHUKOB JMOO HMHBIM O0pa3oM 3aTparvBaroluX HUX
mpaBa 1 CBOOOIBI WIIM TIPaBa U CBOOOABI APYTUX JIUIL;



OJIOKHpOBaHUE TEPCOHAIBHBIX JaHHBIX - BPEMEHHOE NpeKpalleHue coopa,
CUCTEMATHU3allMM, HAKOIUICHUS, HCHOJb30BAHUS, PACHPOCTPAHEHUSI MEPCOHAIBHBIX
JTAHHBIX paO0OTHUKOB, B TOM YHCJIE X MEepeayu;

YHUYTOXKEHUE TMEePCOHAIBHBIX JAaHHBIX - JIEUCTBUSA, B PE3YIbTATE€ KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJIEpKaHWE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHON
CUCTEME IMEPCOHAIBHBIX JAaHHBIX paOOTHUKOB WM B PE3yNbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepUaIbHbIE HOCUTENIH MEPCOHABHBIX JIAHHBIX PA0OOTHHUKOB;

00€3IMYMBAHUE TEPCOHANBHBIX JaHHBIX - JICMCTBUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOKHO OIPEEIUTh MPUHAMICKHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

uHpopMaIus - CBeIeHUs (COOOIICHHs, IaHHBIC) HE3aBUCHUMO OT (OpPMBI HX
pEACTaBICHNUS,

JOKYMEHTUPOBaHHAsE uWH(popMalus - 3apUKCUPOBAHHAs Ha MaTepUalIbHOM
HOCHUTEIIC TTyTeM TOKYMEHTHPOBAHUS WHGPOpMAIMS C PEKBU3UTAMU, TO3BOJISIONIMMHI
OTIPEACIUTh TaKyI0 HHGOPMAIINIO UIH €€ MaTepUaIbHbIF HOCUTENb.

2.2. Nudopmanus, npeacrapisieMas paOOTHUKOM IPHU MOCTYIJIEHUU HA paboTy B
[Ikony, MOMKHA HMMETh JOKYMEHTalbHYIO Qopmy. Ilpu 3akioueHud TPyIOBOTO
JIOTOBOpPA B COOTBETCTBUM €O CT. 65 TpynoBoro koxekca P® nuno, nocrynaromiee Ha
paboTy, MpeabIBISET:

NacnopT WM UHOU JJOKYMEHT, YAOCTOBEPSIOIIUNA TUYHOCTS;

TPYIOBYIO KHWXKKY U (WJIM) CBEIEHUS O TPYAOBOM [ESITENBHOCTH, 3a
UCKIIFOYEHUEM CIIy4aeB, €CIIM TPYAOBOM JOrOBOP 3aKIIOYaeTcsi BIIEPBBIC, WIIH
pabOTHUK TOCTyHmaeT Ha pabdOTy Ha YCIOBHUSX COBMECTUTEILCTBA, WU TPYJOBas
KHI)KKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTO WIH MO JPYTUM HNPUUUHAM;

JOKYMEHT, TMOATBEPKIAIOIMINI pPETrUCTpaldi0 B CHCTEME HWHIWBHUIYaJIbHOTO
(nepcoHn(pUIMPOBAHHOr0) y4yeTa, B TOM 4Hcie B (OpME FIEKTPOHHOrO JOKYMEHTa,
700 CTPaXxOBOE CBUAETEIHCTBO I'OCY/IapCTBEHHOIO MEHCHOHHOTO CTpaxoBaHUs (IpU
HAJTUYUN);

JIOKYMEHTBI BOMHCKOT'O y4eTa - JIJis JIUII, MOJIEKAIUX BOUHCKOMY YUETY;

JIOKyMEHT 00 00pa30BaHMU, O KBAIM(PUKALMU WIH HATMYUU CHIEIUATbHBIX 3HAHUN
IIPU MOCTYIUIEHUH Ha padoTy, TpeOYIOLyI CHEUMaIbHbIX 3HAHUN WIH CIEHHUATIbHON
MOJITOTOBKH;

cBujieTenbeTBO 0 npucBoennu MHH (mpu ero Hanuuuu y paboTHHUKA),

MEAWIIMHCKOE  3aKiioveHre  (MEIWIMHCKAas  KHIKKA) 00  OTCYTCTBUU
NPOTUBOIOKA3aHUI 10 COCTOSHUIO 3J0pOBbS JUisi paboThl B 00pa3oBaTEIHLHOM
YUpEKICHUY;

CIpaBKy O Hanu4yuu (OTCYTCTBUM CYIMMOCTH H (Win) (akTa YroJOBHOTO
npecieoBaHusi  AM00 0  NIpeKpalleHuu YrOJIOBHOTO  MPECJENOBaHUS IO
peabWIUTUPYIOIIMM OCHOBAaHMSIM, BBIJIAHHYIO B TOpSAKE W 1O ¢opMe, KOTOpHIE
YCTaHABJIMBAIOTCS benepanbHbIM OpraHom UCTIOJIHUTEIbHOM BJIACTH,
OCYULIECTBIISIIOIIMM (DYHKIIMM MO BBIPAOOTKE U peaqu3aliy rocy1apCTBEHHON OJUTUKH
¥ HOPMATHUBHO-TIPABOBOMY PETYIHPOBAHUIO B chepe BHYTPEHHUX OPTaHOB.

2.3. Tlpu odopmiieHMHn pabOTHUKA JHUIOM, HCIIOJHSIONIUM OO0S3aHHOCTH II0
KaJipoBoMy oOecriedeHuto naearenbHocTy [llkomnpl, 3amonmHsercs yHU(PHUITUPOBAHHAS
dopma T-2 "Jluunas kapTouka pabOTHUKA", B KOTOPOW OTpa)aroTcCs CIACAYIOIIHE
aHKETHbIE U OHorpaduyueckue n1aHHble pa0OTHUKA:
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- obmme cBenenuss (D.M.O., mara poxnaenus, MECTO POXKIIeHUS,
rpakIaHCTBO, 0Opa3oBaHue, npodeccusi, CTaxx padoThl, COCTOSIHUE B Opake, CBEJICHUS O
COCTaBE CEMbH, MACTIOPTHBIC JTAHHBIC);

- CBEJICHHS O BOMHCKOM yUeTe;

- JaHHBIE O TIpHeMe Ha padoTy;

- CBEJIEHUS 00 aTTECTAaIUH;

- CBEIICHMSI O TIOBBIINICHHON KBATH(DUKAIINN;

- CBelIeHUsI O TPO(eCCHOHALHOMN TIEPETOTOTOBKE;

- CBEJICHMSI O Harpajax (MOOLIPEHUsX ), TOYETHBIX 3BAHUSIX;

- CBEelIEHHS 00 OTITyCKax;

- CBEJICHUSI O COLIMAJIbHBIX TapaHTHsIX;

- CBEJICHHSI O MECTE )KUTEIIbCTBA M O KOHTAKTHBIX Telle(hoHaX.

2.4. B lIllkome co3malTCs W XpPaHATCS CIEAYIONIME TPYMHIbl JTOKYMEHTOB,
coJieprKaIne MepcoHaTbHbIC JaHHBIC PAOOTHUKOB:

KOMIIJIEKCHI JIOKYMEHTOB, COIMPOBOXKIAIOIINE TPOIecC OGOPMIICHHUS TPYAOBBIX
OTHOIIEHUI NpHU MpueMe Ha padoTy, epeBojie, YBOJIbHEHUH;

MOJIJTMHHUKH U KOITMH TTPUKA30B (PACIIOPSDKEHH ) 110 IMYHOMY COCTaRBY;

JIMYHBIE JeNla U TPYJOBbIE KHUKKU;

JieNa, CoIep KaIIre OCHOBAHUS K TIPUKa3y MO JUIYHOMY COCTaRBY;

NPUKa3bl, pACMOpPSDKEHMsI, yKazaHus pykoBojactBa IlIkombl 1Mo  OCHOBHOM
NeSITENbHOCTH;

JOJKHOCTHBIC HHCTPYKITUN paOOTHUKOB;

JieNa, CoiepKaIire MaTepraibl aTTecTaluii pabOTHUKOB;

JieNa, CoIep KaIIe MaTeprabl BHYTPEHHUX PACCIICIOBAHMM;

KON OTYETOB, HAMPABISIEMBIX B TOCYIAapCTBEHHBIE OpPTaHbl CTATUCTHUKH,
HAJIOTOBBIC MHCITCKITUH, YUPEAUTEIIO U JIPYTUe YIPESIKICHNUS,

JIOKYMEHTHI TUTAHUPOBAHUS, YUETa, aHAIN3a U OTYETHOCTHU 1O BOTIPOCaM KaJpOBOI
padoTHI.

3. Opranmzaiusi 00padOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB

3.1. Bce nepcoHanbHble AaHHBIE PA0OTHHKA CiEAYyeT MOoJy4aTh y HEro camoro.
Ecnu nepcoHasibHble [aHHBIE BO3MOYKHO MOJIYYUTh TOJBKO Yy TPETHEH CTOPOHBI, TO
PabOTHUK JTOJKEH OBITh YBEIOMIIEH 00 ATOM 3apaHee (B MUCbMEHHOM (hopMe) U OT HEro
JOJKHO OBITh MONYYeHO NMUCbMEHHOe cornacue. JlomkHoctHoe nuno [Ikonsr 06s3aH0
COOOIIUTHh PAOOTHUKY O LENSIX, MPEANOIaraéMblXx UICTOYHUKAX U CIOCO0aX MOJTy4YeHUs
MEPCOHAJIBHBIX JAHHBIX, @ TaKX€ O IOPUIAMYECKHX MOCIEICTBUAX OTKa3za pabOTHHKA
JaTh MUCbMEHHOE COTJIaCHE Ha UX MOJy4YECHHE.

3.2. 3ampeniaercs nojay4aTh U 00padaThiBaTh NMEPCOHATLHbBIC IaHHBIC pAOOTHUKA O
€ro pacoBOM, HAIIMOHAJIbHOW MPUHAJICKHOCTH, MOTUTUYECKUX B3TJISaX, PEIUTUO3HBIX
U ¢uiocopckux yOEKIEHUAX, COCTOSHUU 3/I0pOBbsl, MHTHUMHOW >KU3HH, 3a
UCKIIFOUEHHEM CIIy4aeB HEMOCPEACTBEHHO CBA3AaHHBIX C BONPOCAMH TPYAOBBIX
OTHOIIEHWH, C TMNHCBbMEHHOTO corjacus paOOTHUKA, a TakXke CIy4aes,
peyCMOTPEHHBIX (penepanbHbIMU 3akoHaMU Pocculickoit @eaepanuu.

3.3. O6pabotka [1Ikon0# mepcoHANBHBIX JAaHHBIX PAOOTHUKOB BO3MOXHA TOJIBKO C
UX corjiacus, a 6e3 ux corjiacus B CIEAYIOIIMX CIydasx:



- TepcOoHaJbHBIC JaHHBIC TIONYYCHBI W3  OOIICMOCTYIMHBIX HCTOYHHKOB
MEePCOHATBHBIX JAaHHBIX;

- TIEpCOHAIBHBIC JAHHBIC OTHOCATCSA K COCTOSIHHMIO 3J0POBBSI COTPYIAHUKA, M HX
o0paboTka HeoOXoawma ISl 3alUThl €r0 XW3HH, 3I0POBbSI WM HHBIX KU3HEHHO
BaYKHBIX HHTEPECOB JIPYTHX JIUII U TTOJIYYCHUE COTJIACHSI COTPYIHUKA HEBO3MOXKHO;

- 0 TpeOOBAHUIO TIOJHOMOYHBIX TOCYJApPCTBEHHBIX OPTaHOB — B CIydasXx,
IPETYCMOTPEHHBIX (heflepaabHbIM 3aKOHOM PD.

3.4. lllxona BmpaBe oOpabaThIBATh NMEPCOHATLHBIC JaHHbIE pA0OTHUKOB TOJIBKO C
WX MIUCHbMEHHOTO COTJIacHsl.

3.5. IlucemenHoe corjacue paOOTHUKAa Ha OOpabOTKY CBOUX MEPCOHATBHBIX
JIAHHBIX BKJIIOYAET B ce0s:

- (amunuio, UMs, OTYECTBO, aJpec CYObEKTa MEPCOHAIBHBIX JTAHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, yJOCTOBEPSIOIIETO €r0 JMYHOCTh, CBEICHHS O JaTe BBIJAYH
YKa3aHHOTO IOKYMEHTA U BBIJIABIIIEM €T0 OpPTaHE;

- HauMeHoBaHue ((aMUIUIO, UMS, OTYECTBO) U AAPEC OMepaTopa, MOIYHArOIIero
coriacue cyoObeKTa MepCOHATbHBIX JTAHHBIX;

- 11e71b 00pa0OTKH MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb IEPCOHAIBHBIX JaHHBIX, Ha 00paOOTKYy KOTOPBIX JIaeTCS COTJIACHE
CyOBeKTa MEePCOHANbHBIX TAHHBIX;

- TIepeYeHb JECUCTBUM C MEPCOHAILHBIMU JIaHHBIMH, Ha COBEpIIEHHWE KOTOPBIX
JaeTCsl corjacue, oOllee OMHUCAaHUE MCIOJb3YyEMbIX OMNEPaToOpoOM CHOCOOOB 00pabOTKH
MEePCOHATBHBIX JaHHBIX;

- CPOK, B TEYCHHE KOTOPOT'O JICHCTBYET COTJIaCHE, a TAK)KE MOPSIIOK €T0 OT3hIBA.

3.6. Cornacue paboTHUKA HE TPeOYyeTCs B CIEAYIOMIUX CIydasx:

- 00paboTKka TEPCOHAJTBHBIX JAHHBIX OCYIIECTBISCTCS HAa  OCHOBAHHH
denepanbHOTO  3aKOHA, YCTAHABIWBAIOIIETO €€ Iellb, YCJIOBHS  TOJyYCHHUS
MEPCOHAIBHBIX JIAHHBIX U KPYT CYOBEKTOB, IEPCOHATBHBIE JaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKkKe ONMPEeICTICHHOT0 MOJTHOMOUHS paboToaaTes;

- 00paboTka TepCOHATBHBIX JaHHBIX HEOOXOIWMa JJiS HMCIOJHEHHUS JO0roBOpa,
CTOPOHOM KOTOPOro JMOO BBITOAONPUOOpETATEIeM WU MOPYYUTETIEM IO KOTOPOMY
SBIISIETCSI CYOBEKT TMEPCOHATBHBIX JAaHHBIX, a TAKXKe JJIS 3aKJIIOYCHHs JIOTOBOPA IO
MHUIMATUBE CYOBEKTa MEPCOHAIBHBIX JTAHHBIX WJIU JIOrOBOPA, MO KOTOPOMY CYOBEKT
MIePCOHATILHBIX JAHHBIX OYJIET SABIATHCS BHITOJONPHUOOPETATEIIEM WU TIOPYIHUTEIEM;

- 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCSA JISI CTATUCTUYCCKUX WIIH
UHBIX HAYYHBIX IEJNel MpU YCIOBUU 005A3aTENbHOrO O0€3JIMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MepCOHATBHBIX JIAHHBIX HEOOXOAMMa JJIsi 3aIUTHI KU3HH, 310POBbS
WIM WHBIX XKU3HCHHO BAXKHBIX MHTEPECOB PAOOTHWKA, €CIIM IMOTYYEHHUE €TO COTIACHS
HEBO3MOIKHO.

3.7. PabotHuk I1Ikonbl 00s3aH Ipe/ICTaBIATh 1I0CTOBEPHBIE CBEAEHUS O cede.

3.8. B coorBerctBum co cr. 86 TK P® B nemsix obecrieueHus: mpaB U cBoOOA
YeloBeKa W rpakJlaHMHa TIpu 00pabOTKe MEePCOHATBHBIX JAaHHBIX PAOOTHHKA JTOJIKHBI
BBITIOJTHATHCS CIICAYIONINE 00IIre TpeOOBaHU:

3.8.1. OOpaboTka  MEpPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBISATHCS
UCKJTIOYUTENBHO B IENsAX oOecreyeHus: COOMIO/IEHHs] 3aKOHOB WJIM HHBIX IPaBOBBIX
aKTOB, COJICHCTBHS pAOOTHUKAM B TPYJI0YCTPONCTBE, O0ydeHNH U TTPO(PECCHOHATELHOM



MPOJIBUKEHUU, OO0ECleueHue JIMYHOW  Oe30MacHOCTH  PaOOTHHKOB, KOHTPOJS
KOJIMYECTBA M KauyecTBa BBIMOJIHAEMON pabOThl W OOECHEYECHHsS] COXPAHHOCTH
MMYILIECTBA.

3.8.2. [Ipu onpeneneHnn o0beMa U copepKaHus, 00padaTHIBAEMBIX MEPCOHATBHBIX
nanHbix [Ikona nomkHa pykoBoacTBoBaThCsl Koncturyuueit PO, TpyaoBbIM KOJEKCOM
P® u unpiMH QenepanbHbBIMU 3aKOHAMH.

3.8.3. [Ipu npuHATHYU pElIeHH, 3aTparuBaroINX UHTepeckl padoTHuKa, [1Ikona He
UMEET IIpaBa OCHOBBIBAaThCA HAa TMEPCOHAIBHBIX JaHHBIX, IOJYYEHHBIX O HEM
HCKJIIOYUTEIBHO B PE3YJbTATE UX aBTOMATU3UPOBAHHON 00PaOOTKHU WIIH AJIEKTPOHHOTO
NOJIYYEHHUS.

3.8.4. 3ammra mnNEepCOHAIBbHBIX JAaHHBIX pa0OTHHKA OT HENPAaBOMEPHOIO UX
UCMOJIb30BaHUs WK yTpaThl oOecnieunBaercs LlIkonoil 3a cuer ee cpeacTB B MOpsIKeE,
YCTaHOBJIEHHOM (peiepalibHbIM 3aKOHOM PO.

3.8.5. PaOOTHHMKM HOMKHBI OBITH O3HAKOMJIEHBI IOJ PACIUCKY C JOKYMEHTAMH
[IkomBI, YyCTaHABIMBAIOIIMMHU MOPSAIOK 00pabOTKH MEPCOHANIBHBIX IaHHBIX, a TaKXke 00
UX MpaBax U 00sA3aHHOCTSX B 3TOM 001acTH.

3.8.6. Bo Bcex ciyyasix oTka3 pabOTHHKA OT CBOMX IIPAaB HA COXPAHEHUE U 3aLTUTY
TalHbI HEJICUCTBUTEIICH.

4, Hepez:aqa MMCPCOHAJIbHBIX TAHHBIX

4.1. Tlpn mepenaye NMEpCOHAIBHBIX JAHHBIX PAaOOTHHKA JTOJDKHBI COOJIIOMATHCS
clenyroIme TpeOoBaHus:

4.1.1. He coobmarp mnepcoHadbHBIC JaHHBIC PAa0OTHUKA TPEThEH CTOpOHE Oe3
MUCBMEHHOTO corjlacus pabOTHHKA, 32 UCKIIFOYEHUEM CJIydaeB, KOrja 3TO He0OX0IUMO
B IEJISIX NPERYNPEXKACHUS YIPO3bl )KU3HU U 3I0POBBIO COTPYAHUKA, a TAKXKE B CIydasiX,
YCTaHOBJIEHHBIX (hefiepaibHbIM 3aKOHOM P®.

4.1.2. OcyiiecTBasATh Nepeaady NepCOHAIBHBIX JAHHBIX PAOOTHUKOB B Mpejenax
[[TkoJ1bI B COOTBETCTBUM C HacTOAIIMM [lonoxenueM.

4.1.3. Pazpemath J0CTYll K TIEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO
CIEIHUAJIBHO YIMOJHOMOYEHHBIM JIMIIAM, MPU 3TOM YKa3aHHbIC JIMILA JIOJKHBI MUMETh
paBO TMOJy4YaTh TOJILKO T€ TMEPCOHAIbHBIE JaHHBIE, KOTOPbIE€ HEOOXOAUMBI IS
BBITIOJIHEHUSI KOHKPETHON (DYHKITUU.

4.1.4. He 3ampammBath WHGOPMAIMIO O COCTOSHUU 370POBbS PAaOOTHHKA, 32
UCKJIIOUCHUEM TE€X CBEIEHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS COTPYAHUKOM TPYAOBOM (PYyHKIIUH.

4.1.5. [TlepemaBaTh mepcOHANBHBIC JaHHBICE paOOTHHWKA €ro  3aKOHHBIM,
MOJIHOMOYHBIM MPEJCTAaBUTENSM B MOPSIKE, YCTAHOBICHHOM Tpy/10BBIM KOojekcoM PO,
¥ OTPAaHUYMBATH ATy HHPOPMAIMIO TOJBKO TEMH MEPCOHAITBHBIMH JTAHHBIMHU, KOTOPHIE
HEO0OXOUMBI IS BHITIOJIHEHUS YKa3aHHBIMHU MPEICTaBUTEISIMU UX (DYHKITUH.



5. OcobenHocTr 00pabOTKU NEPCOHATBHBIX JaHHBIX,
pa3peleHHbIX CYObEKTOM MEPCOHANBHBIX JTAHHBIX JJIS1 PACIIPOCTPAHECHUS

5.1. Cornacue Ha 00pabOTKY NEPCOHATBHBIX JAaHHBIX, Pa3PEIICHHBIX PAOOTHUKOM
[IIkonel Js  pacmpocTpaHeHUs, OQopMiIsieTcs PaOOTHUKOM OTJEIBHO OT HHBIX
corjacuii Ha 00pabOTKy NEPCOHAIBHBIX JJAHHBIX.

5.2. lIkoma obecrneunBaer paOOTHUKY BO3MOXKHOCThH OIPEACIUTh IEePEUYCHb
NePCOHATBHBIX JAHHBIX 1O KaKION KaTErOpPHH MEPCOHAIBHBIX JTaHHBIX, YKa3aHHOW B
coriacu Ha OOpaOOTKYy NEPCOHANBHBIX JAHHBIX, Pa3PEUICHHBIX PAOOTHUKOM IS
pacnpocTpaHeHusl.

5.3. Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JAaHHBIX, PA3PELIECHHBIX PAOOTHUKOM
JUTSL pacripoCTpaHEHus, MOXKET OBbITh npegocTasieHo [kome:

HETMOCPEICTBEHHO;

C HWCIOJb30BaHUEM WH()OPMAIMOHHOW CHUCTEMBI YIIOJHOMOYEHHOTO OpraHa IIo
3aIuTe MpaB CyObEKTOB MEPCOHANIBHBIX IAHHBIX.

5.4. Monmuanue unu Oe3neiicTBue paOOTHUKA (CYOBEKTa MEPCOHATBHBIX JIAHHBIX)
HE MoOXeT pacueHuBaTbes [llkomoil kak coriacue Ha 0OpabOTKYy IMEpPCOHATBHBIX
JAHHBIX, pa3pemeHHbIX padoTHUKOM [IIkombI 111 pactipocTpaHeHusI.

5.5. B cormacum Ha 00pabOTKy TMEpPCOHAIBHBIX JAHHBIX, Pa3pPEHICHHBIX
paboraukom [Ikombl st pacpocTpaHeHusi, pabOTHUK BIIpaBE YCTAHOBUTH 3alpeThl Ha
nepenady (KpomMe TpeIOoCTaBICHHUS JOCTYyMa) ATHUX IMEePCOHATBHBIX nMaHHbIX [IIkomoit
HEOTPaAaHUYECHHOMY KPYTY JIUII, & TAKXKE 3alpeThl Ha 00pa0OTKY WK YCIOBUS 00padOTKU
(kpoMe TONYYEHHS JOCTyIa) dTUX MEPCOHAIBHBIX JTaHHBIX HEOTPAHHMYCHHBIM KPYroM
T,

[IIkona He BmpaBe OTKa3aTh PAOOTHWKY B YCTAaHOBJIICHWHM JIaHHBIX 3alpETOB M
YCIIOBU.

VYcraHoBieHHbIE PAa0OTHUKOM 3alpeThl Ha Tmepenady (KpoMme MpenocTaBiIeHUs
JI0CTyIa), a TaKXke Ha 00pabOTKy WK yCIIOBUS 00paOOTKH (KpOME MOTYyUYEHHUs TOCTYIIA)
MEPCOHANBHBIX JAHHBIX, PAa3pElICHHbIX pPAaO0OTHUKOM Il PACIpPOCTPAHEHHUs, HE
pacnpocTpaHsIoTCA Ha ciiydyan 0OpabOTKU MEePCOHANBHBIX JAHHBIX B TOCYJapCTBEHHBIX,
OOIIECTBEHHBIX M WHBIX MyOJWYHBIX WHTEPECaX, OMPEACIICHHBIX 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanuu.

5.6. B cpok He mno3gHee Tpex pabounx JAHEH C MOMEHTa IMOJyYEHUs
COOTBETCTBYyIOMIET0 cornacus paborHuka Illkoma mny6Gnukyer wuHboOpMammo 00
yCJIOBUSIX O0pabOTKM M O HaJWYMMU 3alpeToB W YyCJIOBUMM Ha 00paboOTKy
HEOTPAaHUYCHHBIM KPYT'OM JIUIT IEPCOHABHBIX TAHHBIX, Pa3PEIICHHBIX PAOOTHUKOM JIJIst
pacnpocTpaHeHusl.

5.7. Ilepemaua (pacmpocTpaHEHUE, MPETOCTABICHUE, JOCTYI) TEPCOHAIBHBIX
JAHHBIX, Pa3PEIICHHBIX PA0OTHUKOM JJISI PACIIPOCTPAHEHUS, JOJKHA OBITH MMPEKpaIeHa
B J1I000€ Bpems 1o TpeboBaHUI0 paboTHUKA. [laHHOE TpeboBaHKe BKIIIOYAET: (haMHIIHIO,
UMsI, OTYECTBO, KOHTAKTHYIO HH(popmaiuio (Homep TenedoHa, ajapec SIEKTPOHHOU
MOYTHI WJIM TOYTOBBIN ajpec) pabOTHUKA, a Tak)Ke MepevyeHb MEePCOHANIBHBIX JTaHHBIX,
00paboTKa KOTOPBIX MOAJEKHUT MPEKPAIICHUIO. YKa3aHHbIE B JTaHHOM TpPeOOBaHUU
MepPCOHANBHBIE JaHHBIE MOTYT 0OpabaThiBaThcsa ToNbko [llkomoii. JlelicTBue cormacus
Ha 00pabOTKy NMEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX PAOOTHUKOM JIJIs



pacnupocTpaHeHus, MpeKpamaercs ¢ MoMeHTa mnoctyruieHuss Illkone gaHHOrO
TpeOOBaHMUSI.

5.8. PabGoTHuk BmpaBe o0OpaTUTbCs € TpeOOBAaHMEM MPEKPATUTH MEpenavy
(pactipocTpaHeHue, TPEIOCTaBICHUE, TOCTYIT) CBOMX IMEPCOHANBHBIX JAaHHBIX, paHEe
Pa3peIICHHBIX UM IS PaclpoCTpaHEHUs, K JII0OOMY JHIly, 00pabaThiBaloleMy €ro
MepCcoHaNbHBIE JaHHBIE, B Cilydae HecoOmoaeHus Tmnonoxkenuit crateu 10.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaldbHBIX JAaHHBIX» WU
00paTUThCS C TAKUM TPEOOBAHHUEM B CY/I.

5.9. B cnyudae packpbITHs TIEPCOHATBHBIX JAHHBIX HEOIPEACTICHHOMY KpPYTY JIHII
camuM pabOoTHUKOM, 0e3 mnpenoctraBieHus Illkone coryacus Ha 00pabOTKY
MEPCOHANIBHBIX JIaHHBIX, pa3pemieHHbIX paboTHukoM IlIkombl mist pacmpocTpaHeHwUs,
O0S3aHHOCTh ~ MpPENOCTaBUTh  JOKAa3aTeIbCTBA  3aKOHHOCTH  IOCJIEAYIOIEro
pacripocTpaHeHHUs] WU HHOW OOpaOOTKM TaKMX MEPCOHAIBHBIX JAaHHBIX JIEKHUT Ha
caMOM pPaOOTHUKE M Ka)JOM JIMIIE, OCYLIECTBUBIIEM HMX PACIPOCTPAHEHHE U HHYIO
00paboTKy.

6. JlocTyn K epcOHaNbHBIM JaHHBIM COTPYIHUKOB

6.1. XpaHeHue TOKYMEHTOB COJEpKAllMX MEpCOHAJIbHbIE JAaHHbIE PAOOTHHUKOB
OCYHIECTBIISICTCSl B HECTOpaeMbIX mkadax (ceidax), KIOUM OT KOTOPBIX HAXOIATCS Y
JUIA, HWCIONHSIOWEro OOA3aHHOCTH M0 KaJApOBOMY OOECHEUYEHHIO EATEeIbHOCTH
YUPEXKICHHS], a B €T0 OTCYTCTBHUE Y JIMIA €r0 3aMEILAOIIEro.

6.2. bezonacHOCTh MEPCOHANBHBIX JAaHHBIX MPU UX 00paOOTKE C MPUMEHEHUEM
TEXHUYECKUX CPEACTB JOCTUrAETCS MyTEM MCKIOYEHUS HECAHKIIMOHUPOBAHHOI' O, B TOM
YHClIe CIIy4allHOr0, JOCTYIA K MepCOHAIbHBIM JaHHBIM, PE3YJIbTATOM KOTOPOTrO MOMXKET
CTaTh YHUYTOXEHHE, W3MEHEHHE, OJIOKHMpOBAaHHE, KONUPOBAHHUE, PACHPOCTpaHEHUE
NEPCOHAIBHBIX JAHHBIX, 4 TAK)KE HHBIX HECAHKIIMOHUPOBAHHBIX JEHCTBHIA.

6.3. JlocTyn K JIOKyMEHTaMm, COAEpKallUM MEPCOHAJbHBIE JTaHHBIC, JOJIKHBI
MMETH TOJIBKO YIIOJITHOMOUYEHHBIE JOJKHOCTHBIE JIUILIA.

B konume pabGodero gHA paOOTHHUK, VYIOJHOMOYEHHBIH Ha 00pabOTKy
MEePCOHANIBHBIX JaHHBIX, 00s13aH YOEAUThCA B TOM, YTO BCE JOKYMEHTHI, BHIJAHHBIC BO
BPEMEHHOE I0JIb30BaHKUE, BO3BpAIlICHbI, U, €CIM HEOOXOIMMO, MPHUHITH MEpbl K HX
BO3BPALIEHUIO WU PO3BICKY.

[Ipu yBOdbHEHHH PAOOTHHKA, YIOTHOMOUYEHHOTO Ha 00pabOTKY MEPCOHAIBHBIX
JAHHBIX, YMCISALIMECS 3a HUM JOKYMEHTbl MEepelarTcss ApyroMy pabOTHUKY IO
COOTBETCTBYIOLLEMY aKTy IpUeMa-TepeaayH.

6.4. [IpaBo moctyna K MepcoOHAIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

- nupexrop LIkomner;

- 3aMECTUTEIb IUPEKTOPA MO y4eOHO-BOCTUTATEILHON padoTe;

- 3aMECTHUTEINb TUPEKTOPA 10 AMUHUCTPATUBHO-X03IUCTBEHHOM padboTe;

- JIMLIO, UCTIONHSIONIEE O0S3aHHOCTU MO KaJpOBOMY OOECHEUECHUIO eATEIbHOCTH
ko,

- paGorHuku lleHTpanuzoBanHoi Oyxranrepun MyYHUIIMOAIBHOTO Ka3€HHOTO
yupexnaenuun  «llentp  OyxranTepckoro M aJIMHUHUCTPATHUBHO-XO3SHCTBEHHOTO
oOecrieyeHus yUYpeXkKICHUM KyIbTypbl W cHopTa» (Jajee — IEHTpalU30BaHHAS
oyxranrepun MKY LIBAXO). B uentpanuzoBannoii 6yxrantepun MKY [IBAXO



BEIYTCS U XpaHATCA YHU(UUIHUPOBAHHBIE TOKYMEHTHI MO y4eTy padodyero BpEMEHU U
pacyeToB ¢ INEPCOHAIOM MO OIulaTe TPyJa — B COOTBETCTBMM C YKa3aHHUAMH I10
MPUMEHEHUIO M 3alOJHEHUI0 (OpM NEPBUYHONM YYETHOM JOKYMEHTALMHU IO YYETy
TPyZa M €ro OIUIAThl, YTBEPKACHHBIMMU ITOCTaHOBIEeHHEM I'ockomcrara Poccum ot 5
auBaps 2004 roga Ne 1, a Takxke KONUK NMPUKA30B MO JIMYHOMY COCTaBY, HEOOXOIUMbIE
JUIsl pacyeToB MO OIUIaTe TPYAA, JUCTKA BPEMEHHOM HETPYAOCHOCOOHOCTH, TPOTOKOJIBI
KOMUCCUU IO YCTAHOBJIEHHIO CTPaxOBOIO CTaXka TPYAOBOW JEATENbHOCTH IS
Ha3HAYEHUs MOCOOMS IO BPEMEHHOW HETPYNOCHOCOOHOCTH (10 OEpeMEeHHOCTH U

ponaam).

7. IIpaBa 1 00s13aHHOCTH PAaOOTHHUKA B 00JIACTH 3AIIUTHI €TO
MEePCOHATBHBIX JaHHBIX

7.1. PaboTtauk I1IkoibI mMeeT paBo:

7.1.1. Ilomy4yaThb OOCTYNl K CBOMM II€PCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C
HUMH, BKJIOYas NpaBo Ha O€3BO3ME3HOE MOJIyYEeHHE KONUM J000H 3amucw,
coJieprKalleld ero NepCOHAIbHBIC IAHHBIE.

7.1.2. TpeboBats orT Illkonbl yTOYHEHUS, MCKIIOYEHHUS WM HCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IMOJTYYEHHBIX WU HE
SIBJISIOIIUXCA  HEOOXOAMMBIMHU JUIsl paboTomaTeNsi MEepPCOHAIbHBIX JaHHbIX. 7.1.3.
[Tonyuate ot [lIkomnsr:

- CBEIEHMS O JHMLAX, KOTOPbIE MMEKOT JOCTYN K IEPCOHAJIBHBIM JAHHBIM WU
KOTOPBIM MOXKET OBITh MPEJOCTABIIEH TAKOW JOCTYIL;

- IepeueHb 00padaThIBaeMbIX MIEPCOHATBHBIX JAHHBIX U UCTOUHUK UX MOTYYCHHUS;

- CpoKH 00pabOTKH MEPCOHANIBHBIX JAaHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHHSI O TOM, KaKue I0pUANYECKUE OCIEACTBUSA JUIsl CyOBEKTa MepCOHATbHBIX
JAHHBIX MOKET IOBJIEYb 3a CO00M 00paboTKa €ro MepCcOHANbHBIX TAHHbIX.

7.1.4. OGxayoBaTh B YINOJHOMOYEHHBIM OpraH IO 3allUTe MpaB CYObEKTOB
MEPCOHAJIBHBIX JIaHHBIX WM B CYJEOHOM IMOpSAJIKE HEMpaBOMEpPHbIE ICUCTBUA WIU
oe3neiicTBus Llkomnbl mpu 00paboTKe U 3alIUTE €ro NEPCOHANBHBIX JaHHBIX.

7.2. KomupoBatb M JenaTh BBIMUCKKA MEPCOHANBHBIX JAHHBIX paOOTHHKA
paspelaercsi HUCKIIOUUTENBHO B CIY)KEOHBIX LEISIX € HHUCbMEHHOI'O pa3pelieHUs
nupekropa HIkosnsl.

7.3. PaboTHuk, B yacT 00pabOTKH €ro MepCOHANBHBIX JaHHBIX, JTOJDKEH:

7.3.1. mpenocTaBiIATh JOCTOBEPHBIE NMEPCOHAIBHBIE JAHHBIE, MPEAYCMOTPEHHBIE
3aKoHomarenscTBOM Poccniickon denepanny;

7.3.2. B TpPEXJHEBHBI CPOK yBemomusaTh aupekropa MBY JIO PIMII 06
U3MEHEHHMH MEPCOHAIbHBIX TAHHBIX, YKa3aHHBIX B MyHKTE 2.3. [TonoxeHus.

8. OTBETCTBEHHOCTH 3a HapyIIEHUE HOPM, PETYIHPYIOIIHUX
00paboTKy NMepCOHANTBHBIX JAHHBIX

Jlunia, BUHOBHBIE B HAPYILICHUH TIOPsAKa OOpaIleHus: ¢ IEPCOHAIBHBIMU JAHHBIMU,
MIPUBJIEKAIOTCS K JUCUUIUIMHAPHOW, MAaTEPUAIBHOM, TPAXKIAHCKO-TIPABOBOM WIIH
YTrOJIOBHOM OTBETCTBEHHOCTH B MOPSIJIKE, YCTAHOBJICHHOM (pesiepanibHbIMU 3aKOHAMMU.



		2022-11-18T18:30:11+1200
	Дружинина Виктория Леонидовна




